SO GD&DT PONG NAI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT PONG XOAI Déc 1ap - Tu do - Hanh phic

Binh Phucc, ngay 20 thdang 9 nam 2025

KE HOACH HOAT PONG TUAN 3 (PIEU CHINH, BO SUNG)

L. DAN}I GIA TH
- Uu diém:

(Tir ngay 22/9 - 28/9/2025)
U'C HIEN NHIEM VU TUAN 2

+ Hoi dong lién tich nha trudng thdng nhit KH gido duc nim hoc 2025 - 2026;

+ Poan trudng t6 chire thanh cong Dai hoi Poan truong nhiém ky 2025 - 2026.

+ CB, GV, HS tich cuc tham gia hoat dong hudng tmg chién dich “Lam cho thé gi6i sach
hon” nim 2025: Két qua c6 04 HS dat giai thi chay: 16p 11TN2 (01 giai Nhat, 01 giai Ba, 01 giai

khuyén khich); 16p 11T

N1 (01 giai Ba).

- Han ché: Mot s6 GV chua thuc hién dung quy dinh vé ki s6 dau bai (Théng ké cua BGH
tir vn.edu da giri nhoém toan truong). Quy thay, c6 hoan thanh (14h, thir 7 hang tuan).

II. LICH LAM V

IEC TUAN 3

1. Toan tl:uong day hoc theo PCCM, TKB. ’ 7
2. Toan thé CB,GV,NV va HS tham gia cudc thi tryc tuyén “Tim hi€u phap luat” nam 2025.

Hoan thanh trudc ngay
3. Lich thuc hién

28/9/2025.

Thoi gian

Noi dung cong viéc, ngwoi thue hién

Thir 2 (22//9/2025)

- Tryc LD: PHT Tién, PHT Séang; Truc né nép: Thay Quang, thay Cuong
- C6 Bong: Bao cao GVCN nhap thong tin hoc sinh vé Hiéu trudng.

Thu 3 (23/9/2025)

- T6 VP chuan bj Thu mdi hop CMHS.
- Truc LD: PHT Tién, PHT Sang; Truc né nép: Thay Cuodng, thay Hoa

Thit 4 (24/9/2025)

- 15h00: Hiéu truong chu tri hop BGH V("yi QVCN tai HOi truong.
- Truc LD: PHT Sang, PHT Tien Truc né nép: Thay Cuong, thay Hoa

Thit 5 (25/9/2025)

- 14h00: BGH hop v6i Ban né nep, bao v¢, phuc vu.
- Tryc LD: PHT Sang, PHT Tlen Tryc né nép: Thay Hoa, thdy Quang

Thir 6 (26/9/2025)

- Truc LD: PHT Tién; Tryuc né nep Thay Hoa, thdy Quang

- 8h00: PHT Sang va co Nguyen Thi Lién du Hoi nghj trién khai cong
tac quan ly hoat dong sang kién tai Trung tim GDTX tinh. T6 Pia Iy —
GDKT PL b6 tri day thay.

Thit 7 (27/9/2025)

- CB,GV,NV, HS hoan thanh dlI thi “Tilp hjéu pl}ép luat” nam 2025.
- Truc LD: PHT Sang, PHT Tién; Truc né€ nép: Thay Cudng, thay Quang

Chu nhat (28/9/2025)

1/ Hop CMHS dau nam hoc 2025 - 2026

- Néu troi khong mua

+ 7h30 - 8h30: Hi¢u truong hop vd1 CMHS tai san truong. Poan truong:
Thuc hién khau t6 chire. Chtt Hoa chuén bi am thanh, trinh chiéu va hd
trg GVCN tai céc 16p.

+ Tir 8h30: GVCN t6 chirc hop CMHS tai 16p.

- Néu troi mua

+ Tir 7h30: GVCN t6 chire hop tai 16p, trién khai cac ndi dung; tién hanh
bau Ban dai dién CMHS xong giri danh sach Ban dai dién vé c6 Séang.

+ Tt 9h00: Mo1 Trudng ban dai dién hop voi1 BGH tai Hoi truong.

2/ T6 truéng: Bao cdo GV,NV hoan thanh cudc thi “Tim hiéu phap luat”
nim 2025 vé PHT Séng.

I11. NHIEM VU

1. Ban Giam hiéu: Thuc hi¢n cac nhi€ém vu theo phan cong va truc theo lich.




2. T6 CM

- Gtri ké hoach cua td, K& hoach bai day cua To trudng vé PHT phu trach.

- T6 truéng: Tong hop gop ¥ cua t6 vién vé du thao xép loai vién chirc gui vé c6 Sang
trong ngay thir 5 (25/9/2025);

- Xay dung ké hoach on thi tot nghiép giri vé BGH.

- Xay dung ké hoach phong bo mon, sép xép, kiém dém, bao huy thiét bi..;.lich thuc hanh
thi nghiém... ; 1ap s6 nhat ki phong bd mon (ké ¢4 mon GDTC, GD QPAN)

- GVBM: Thyc hién nghiém tac vé né nép, trang phuc, ddm bao ho so CM, ki sd dau bai
dang quy dinh;

3. GVCN

- Nhan Thu moi tr Van thu giri moi CMHS du hop vao sang Chu nhét;

- Chuén bi chu d4o ndi dung, tat ca cac khau hop CMHS d4u nam hoc; Phan cong HS hod
trg. luu y tac phong ding quy dinh: HS méc a0 doan TN déng thung, di giay hodc dép quai
hau, HS khong dung tac phong s& bi moi vé.

- GVCN tién hanh bau Ban dai dién CMHS cua 16p (mdi 16p 3 nguoi: 1 Truong Ban, 1
Pho ban, 1 Uiy vién), gui danh sach Ban dai dién CMHS vé ¢6 Sang.

- GVCN nhic nho HS theo ddi cac ndi dung cia trudng ding trang thong tin Fanpage,
website; Like va chia sé nhirng ndi dung cua trudng tur trang Fanpage - Poan truong thuc hién
cong diém thi dua tiéu chi nay.

4. Cac doan thé, by phin, ca nhan

- Poan truong;:

+ Tang cuong kiém tra, chén chinh né nép, tac phong hoc sinh; phan c6ng do1 HS hd trg
cac cong viéc hop CMHS: sap xép ghé ngdi cho CMHS, hd trg, hudéng dan CMHS Ién phong
hop; nhic nho, kiém tra, chan chinh nhitng HS khong dung tac phong, can thiét cho vé..

+ Soan ban cam két cho hoc sinh, CMHS ky cam két thyc hién ndi quy nha trudng, chap
hanh nghiém Luat Giao thong.

- T6 trudong VP: Kiém tra, don dbc td vién hoan thanh tét cong viée theo nhiém vu phan
cong, nhét 13 chuén bi cho hop CMHS; chuan bi Thu moi..

- Bao vé 2 cong, Ban né nép, cc gido vién nam khong chu nhiém: tap trung dé hd tro
huéng dan CMHS dé xe, sip xép gon gang, cung chuin bi chu dao cong tic hop CMHS chung
cua truong vao sang Chu nhat (28/9/2025).

- Phuc vu: Don v¢ sinh sach s€ cac khu vie dugc phan cong, cac phong cho GV, khu hi¢u
b9, cac phong lam vi€c, cac nha vé sinh... khong dé BGH phai nhac nho.
- Cha Hoa: Chuén bi &m thanh, trinh chiéu cac cudc hop; Kiém tra hé théng dién, nudc
trong trudng dé kip thoi xtr 1y, khong dé BGH phai nhéc nho.
Ngoai nhitng cong viéc trén, khi c6 diéu chinh, Nha truong s& thong bao sau.

* Noi nhdn: HIEU TRUONG
- Toan thé CB,GV.NV; (baky)
- Luu VT. Cao Vii Muu



